Mallard Creek High School Counseling Department
Recommendation Letter Request Questionnaire

Student Background Information for Letters of Recommendation

Please return this completed form to the Counseling Office with your high school resume.  Please give your counselor 2 weeks to complete your recommendation letter. 

You may answer some or all of the questions below.  Keep in mind that detailed responses will help us write more detailed and personable letters.  Fill free to put your responses on a separate page.    

1. Choose 3 of the following categories that you think are your strengths, and give a detailed example for each:

Academic motivation

Creativity

Energy

Potential for Growth

Leadership

Self-Confidence

Warmth of Personality

Concern for Others
Sense of humor

Emotional Maturity

Personal Initiative
Reaction to Setbacks

2. What do you like to do in your spare time?

3. Please list any leadership roles that you have assumed, and your responsibilities for those roles.
4. What do you consider to be your most outstanding accomplishment – school or otherwise?

5. What is the most difficult thing you have ever done or experienced?

6. What makes you unique and original?  List things that distinguish you form other students?

7. What are you academic interests?  Have you chosen a major for college? If so what is it?

8. When you have the opportunity to learn things on your own, what do you choose to learn?

9. Please describe in detail any summer experience, work experience, or academic experience that has been of significant importance to you?

10. What do you consider to be your greatest weakness (es)? How have you overcome them?

11. If you best friend were asked to write a paragraph describing you, what types of things would he/she include?

12. Please list any sports that you participate in or have participated in?

13. Please describe any volunteer work that you have done?

14. Please list any work experience that you have had, and include any positions of leadership/authority

15. What clubs and community organizations are you regularly involved?

16. Please list any other information that you would like to have included in your letter of recommendation

17. Attach a copy of your resume to your completed questionnaire.
